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Quick Reference Sheet – Closing














November 16, 2011
home mortgage consumer finance division 


contact us


 
Client Services - Closing

800.803.4212, option 3, option 1

Mailing Address 

U.S. Bank
DRF fax


866.350.3146  







16 Ninth Avenue North
DRF email


usbcfdfrontdesk@usbank.com





Hopkins, MN  55343
FUNDING fax   


866.459.5849 



Web site 


usbank.com/brokerloans
 
FUNDING email 

usbcfdhuds@usbank.com


Borrower servicing questions  
800.USBANKS

    

ordering closing documents - 800-803-4212, option 3, 1
cancelled or rescheduled closings
(  Order closing documents after receipt of final approval letter and after a 
(  Contact Closing Dept:  800.803.4212 option 3, option 1   

    closing date has been confirmed with borrower(s) and settlement agent
(  Redraw fees of $250 will apply after documents are drawn
(  Next day closing requests must be received by 1:00 PM local time      
(  Redraw fees may apply if closing documents are not signed
 
    - Texas purchase and refinance loans require minimum 48 hours notice
    on the date specified (scheduled closing date)
    - Texas Cast Out loans require a minimum of 72 hours notice to close
(  Closing documents are date sensitive (AZ,CA,NV,OR,WA) *
document request form (drf)




hud-1 settlement statement



(  U.S. Bank will prepare and send Document Request Form (DRF) for review  
(  HUD-1 Settlement Statement prepared by title company  
(  Broker/designee must sign DRF and return within 30 minutes of receipt 
    must be sent to U.S. Bank Wholesale for approval prior to
    

(  Broker must call for a corrected form if there are any discrepancies on DRF
    signing of closing documents.        

(  Alterations on the Document Request Form (DRF) are not allowed

    Fax:  866-459-5849 or email: usbcfdhuds@usbank.com  

title fees  







approval required prior to signing of docs 

(  U.S. Bank will contact the settlement agent to verify fees  
(  HUD-1 Settlement Statement approved by U.S. Bank must  
(  Delays in verifying fees may cause closing delays or redraw 

be signed and included in returned document package 

(  Title fees exceeding 10% tolerance or 0% tolerance buckets will cause a    
(  Documents are date sensitive/must be executed on note date

broker credit or cure on all files with BPC (broker will be  notified).     
    * AZ, CA, NV, OR & WA are escrow states with five days        Fee tolerance exceeded on any LPC will be borrower-paid, when allowed.
       to sign (excludes Sundays and holidays)
escrows (impounds) 



 

new construction - repairs / completion 

(  Any taxes due within three months of note date must be paid from proceeds
(  Escrow account may be established on first position loans
(  One full year premium must be paid on the hazard insurance from proceeds
(  Escrow account can not be established on first position lines 
(  Copy of property tax statement (tax amount/due date(s)) required with DRF
(  Escrow account required on Section 35 high priced loans  

(  New construction: If fully assessed tax value is not available, an estimate of
(  Repairs/Completion: Any escrow for minor repairs and/or
    one percent (1%) of purchase price will be used to establish escrow account
    completion must be arranged and agreed upon between

    - Escrow account will be adjusted once property is taxed based on land and
    borrower and seller.  U.S. Bank Consumer Finance will not    
      structure by the appropriate taxing authority



    be responsible for escrow inspections or disbursements 
funding



 



closing protection letter
 
(  Closing packages must be returned within 24 hours of document signing
(  Closing Protection Letter required on all real estate loan 
(  After close, closing agent will be contacted on any requirements not met    
    transactions with title insurance.  Third-party closings may  
(  Loans with three day rescission require signed, completed document
    require sub-escrow account or other possible requirements  
    
    package prior to funding along with the following items:


(  Title company must provide a loan-specific Closing
    
      - Approved HUD-1 Settlement Statement (if applicable)
 

    Protection Letter issued by the title underwriter.    
  - Signed page 7 of U.S. Bank Closing Instructions



    Address on CPL must be:   U.S. Bank National  
      - Transaction-specific Closing Protection Letter - CPL  
Association ND, 16 9th Avenue N, Hopkins, MN  55343
      - (New York only - Letter of Authorization, E & O, Fidelity Bond)   
(  New York only: Loan-specific Letter of Authorization

      - Wire instructions




    issued by title underwriter, indicating the policy issuing 
(  Loans without rescission require the following items to be sent by  
    agent, E&O for policy-issuing agent, E&O and Fidelity 

    Fax: 866-459-5849 or email: usbcfdhuds@usbank.com for table funding:
    Bond for closing attorney, both listing certificate holder as  
    
      - Approved HUD-1 Settlement Statement (if applicable)


    U.S. Bank National Association, ND


    

      - Signed page 7 of U.S. Bank Closing Instructions 


(  Closing Protection Letter must insure against closing errors,
    
  - Transaction-specific Closing Protection Letter - CPL


    fraudulent acts of closing agent, be issued by national title 
  - (New York only - Letter of Authorization, E & O, Fidelity Bond)   
    insurer who stands behind closing agent and on whose 
  - Wire instructions


   

    paper title insurance will be issued on the loan
[image: image3.jpg]bank




This Document is Not a Consumer Credit Advertisement and is intended for Mortgage Broker Use Only.     This information is provided to assist Real Estate Brokers and is not a consumer credit advertisement as defined by Regulation Z. If you would like to obtain information about US Bank products and services, please call 800-USBANKS or visit usbank.com    Brokers who wish to be removed from this distribution list should contact any of the following [consumer.finance@usbank.com], toll free phone 866-850-4180 or toll free fax 866-350-3146.  Our postal address: U.S. Bank, Consumer Finance Broker Sales, 4325 17th Ave. S.W., Fargo, ND  58103.
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