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Agenda

« Access Online Logistics

« Account Administration

« Account Information
Transaction Management
Reporting and Report Scheduler
Data Exchange

My Personal Information
Web-Based Training (WBT)
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Functionality - Overview

Program Initial I\;rinsacr::o:t Reporting
Management Transaction anageme
Allocation
Account Setup Dispute M Program
Default anagement
Maintenance Accounting Code Comments
Financial
Web Statement/ Reallocate Management
Cardholder ePay Automated MCC
Allocation Manage Tax Supplier
User Line Items Management

TAP Tax & Compliance
Management
CIO Valid Values
Flex Data
14th Annual CSV Reporting/ Report
ClO Enterprise Scheduler

Value Award

Winner

Accounting Automation
Control and audit
Dynamic data access
Exception management

Ebank



LLogin Screen
(Ebank.

mwmrw@

U.S. Bank Access” Online

Welcome to Access Online!
Contact Us

Login Flease enterthe information below and login to begin.

Qrganization Short Name:

[

Lser D

Password:

|

Forgot yvour password?

Register Online

WehsitefBrowser Reguirements

RO25.10b7.0 ush cal 7

(Ebank
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Account Administration

Ebank US Bancorp

mwmrw@

U.S. Bank Access” Online

Request Status Queue

Active Work Queue = = =
System Adrministration Account Administration

Cardholder Accounts

Order iﬂa"agemem ® Create Mew Cardhalder Account ® hlaintain Cardholder Account

Transaction Management Setup a new cardhalder account by specifiing pdate dermographic infarmation, account
Travel Expense the product, demographic information, account infarmation {change account status),
Management information, accounting codes and accounting codes and authorization limits on a
Enhanced Supplier autharization limits. cardholder account.

Management

Data Exchange ® Unlock Cardholder Account

Account Information Reset a cardholder's account if locked out

Reporting during Online Registration.

My Personal Information

Managing Accounts

B Create Mew Managing Account ® Maintain Managing Account
Setup a new manading account by specifying LIpdate demographic infarmation, account
the product, demagraphic information, account information {change account status), extract
Home information, extract infarmation, accounting infarmation, accounting codes and
Contact Us codes and authorization limits. authorization limits on & managing account.

Active Work Gueus
YView the tasks to be completed and the progress ofthe account setup in the Active Work Queue.

.. Bancorp
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Reporting & Report Scheduler

Ebank.

Frieg Sear Servocy {iearanisod @9

US Bancorp

Bank Access” Online

Request Status Queue
Active Work Queue
System Administration
Account Administration
Order Management
Transaction Management
Travel Expense
Management
Enhanced Supplier
Management

Data Exchange
Account Information

[ am Re
My Personal Information

Home
Contact Us

Reporting

Program Management Tax and Compliance Management

General program management activities and monitor Estimate salesfuse tax, track spending for 10991 057
company policy compliance. vendors, and perfarm other regulatory reporting.
Financial Management Administration

Maonitar expenditures, track variances and manage account These reports allow administrators to support system
allocations. functionality.

Supplier Management Global

These reports manage supplier relationships, suppon Analyze spending for global repors.

supplier negotiations, and manage spending by category.

Report Scheduler
View and maintain current scheduled reparts.

Flex Data Reporting

Create and maintain adhoc reports.

Custom Reports
Create and configure custom repors.
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My Personal Information

Ebank US Bancorp

mw&mrm@

U.S. Bank Access” Online

Request Status Queue

Active Work Queue H
ey e My Personal Information
Account Administration
Order Management
Transaction Management
Travel Expense Password

Management Change your systern password and create or modify an authentication response that will

Enhanced Supplier be used when resetting a password.
Management

Data Exchange
Account Information
Reporting

My Personal Information < Email Matification

[ user D TAMINER

Contact Infermation
LUpdate wvour user ID contact information (name, address, phone no., etc).

Account Access
View access rights and user specific information.

Manage A-:counting Code Favorites
Add favorites, enahble favorites to be selected when reallocating and managing

allocations, and delete existing favorites.

Home
Contact Us
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Web-Based Training (WBT)

MEbank

Five Star Sertice Esarantond (380

Access® Online Web-Based Training Go to Accessible WBT

Lesson and Certification Legin  ahy register?)
To create a customized training experience, or to register for Access Online training, please login.

Please enter your user name (e-mail addressi:

FPlease enter your personal password:

Please enter the WBT password:

[  NOE

Registar a new account Farget your pasaward?™

Lesson Only Login

Flease enter the WBT password:

I () ¢
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o~

Web-Based Training (WBT)

« URL Is
e Lessons
« User Guides and Quick Reference Guides
« Simulations
« Recorded Classes
« Passwords:
A/OPC: alabama
AQO: cotton
Cardholder: selma

(Ebank



https://wbt.access.usbank.com/

Questions?

(Ebank
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